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Travel  Costs
Name of traveller:
______________________

Address:
              ______________________




______________________




______________________

Bank account:

Name of Bank:

_______________________

Address of Bank:
_______________________




_______________________




_______________________

IBAN/ Account Nr. 
_______________________

SWIFT CODE
:
_______________________

National Bank  ID:
_______________________

Travel from:

_______________________

Travel date (start): ____________

to


_______________________

Travel date (end):  ____________

Reason to travel.
_________________________________________________________

Expenses (please attach any invoice or receipt!!!)

1. Flight costs:
________________________

2. Hotel:

________________________

3. Meals

________________________

4. Taxi/ Transfer:
________________________

5. Money change:
________________________

6. Others:
________________________

Total:

________________________
in EURO:
_________________

I confirm that all of this expense is correct.

________________                 


_________________________________________

Location, Date




Signature

Remarks:

Gas Money: 0,36 cents per Km (distance)

Fill out in the currency you paid the invoice but calculate the total in EURO. 

Meals are only paid if there is overnight stay included.

Any travel has to be confirmed by ECA President or ECA Vice-Presidents of Finance in advance.
Certified and approved:

(Signature Treasurer)
_____________________________________________________________________________________________________


